[Your full name]
HGV Driver
[Phone number]  |  [Email address]  |  [Town / City]  |  Licence: [C / C+E]

PERSONAL STATEMENT
Two to four lines. Lead with your licence category and years of experience, then the type of driving you want. Tailor this to each job advert.
[Reliable Category C+E driver with X years on multi-drop and trunking work. Clean licence, valid Driver CPC and digital tacho card. Strong on route planning, load security and on-time delivery. Looking for a [day / night / regional] HGV role with a company that values safety and dependability.]
LICENCES AND CERTIFICATIONS
Put this high up. Recruiters and applicant tracking systems look for these first.
	Licence / certification
	Your details (delete rows that don't apply)

	UK driving licence
	[e.g. Full UK licence, Category C and C+E]

	Driver CPC
	[Valid Driver CPC / Driver Qualification Card, expiry date]

	Tachograph
	[Digital tachograph card, plus any tacho / WTD knowledge]

	ADR (if held)
	[Classes held, e.g. packages, tanks]

	Other (if held)
	[e.g. HIAB / Moffett / forklift / first aid]


KEY SKILLS
Pick six to eight that match the advert. Mix driving skills with the soft skills employers trust drivers for.
· [Safe, fuel-efficient driving and defensive driving]
· [Drivers' hours, WTD and tachograph compliance]
· [Route planning and use of sat-nav / telematics]
· [Load securing, weight distribution and vehicle checks]
· [Walk-around / daily defect checks and basic maintenance]
· [Customer service and accurate paperwork / ePOD]
· [Timekeeping, reliability and lone working]
WORK EXPERIENCE
List in reverse order, newest first. Start each role with job title, company and dates, then three or four bullet points of what you actually did. Use numbers where you can.
[Job title]  —  [Company name], [Location]
[Month Year] to [Month Year]
· [Drove a Cat C+E vehicle on regional multi-drop, averaging X drops per shift]
· [Maintained a clean licence and zero at-fault incidents over X years]
· [Completed daily walk-around checks and reported defects promptly]
· [Kept to drivers' hours and tacho rules with full compliance]
[Previous job title]  —  [Company name], [Location]
[Month Year] to [Month Year]
No HGV experience yet? Use this section for any driving or transferable work (delivery, driver's mate, warehouse, forklift, customer-facing roles) and pull out the skills that carry across.
· [Responsibility one, with a number or result]
· [Responsibility two]
· [Responsibility three]
EDUCATION AND TRAINING
Keep this brief. Your HGV training and CPC matter more here than school grades, so list them first.
· [HGV training provider] — [Cat C / C+E training, Driver CPC, year]
· [Any other relevant training or certificates]
· [School / college] — [qualifications and years, optional]
REFERENCES
References available on request.
You can simply write the line above to save space, or list two referees with permission. For some Class 1 roles employers ask for up to five years of work history, so be ready to provide it.
Template by Easy as HGV  •  easyashgv.co.uk  •  Replace every [bracketed] prompt with your own details and delete these grey notes before you send your CV.
